dé trién khai thuc hién théng loi muc tiéu, nhiém vu nim 2024 cu thé nhu sau:

UY BAN NHAN DAN
XA PONG TAM

S6: 02/CTr-UBND

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc Lap — Thy do — Hanh phic

Pong Tam, ngdy 02 thing 01 ndm 2024

CHUONG TRINH CONG TAC NAM 2024

Cin ctr K& hoach phat trién kinh té - x4 hoi nam 2024, Uy ban nhan dan xa x4y dung chuong trinh céng tic nam 2024

truyén, van hoa, thé thao chao mimg ky niém 94

doan thé, cac thon

TT NOi dung cong viéc Nganh tham muu | Nganh phoi hop Thoi gian Hinh thire
thyue hién ban hanh
QUYI
1 | X4y dung chuong trinh cong tac nam 2024 Vin phong-Théong Céac cong churc Théng 1 K¢é hoach
ké chuyén mon
2 | Trién khai nhiém vu cong tac thang 01 Vin phong-Théng | Céc cong chirc chuyén | Thang 1 Béo cao
ké mon, cac nganh
3 | X4y dung K& hoach tiép cong dan nim 2024 Vin phong-Thong Thang 1 Ké hoach
ké
4 | Thong bao tiép cong dan ciia Chii tich UBND xa | Vian phong-Théng Théng 1 Thong bao
nam 2024 ké
5 | Cham diém chi sé6 CCHC nim 2023 Vin phong PU- | VP. HDND&UBND; | 20/12/2023- |  Tai liéu
NV Tuphap-Ho tich, Tai | 10/01/2024 | kiém chung
chinh, Van héa-TT
6 | Cong khai ban ké khai thu nhép tai san cua can | Van phong BU- Théng 1 Thong bao,
b0, cong chirc ndm 2023 NV ban ké khai
tai san
7 | Xay dung Ké hoach t6 chirc cac hoat dong tuyén | Vin hoa-Thong tin | Cac ban, nganh Thang 1 Ké hoach




nam ngay thanh 13p Pang Cong san Viét Nam
(03/02/1930 - 03/02/2024) va doén mung Tét
Nguyén dan Giap Thin - 2024.

8 | T6 chuc kiém diém, bao cédo khic phuc sau két | Dia chinh-Xay Van phong Thang 1 Bao cao
luan thanh tra tinh Hai Duong dung HDND&UBND,
Tai chinh-Ké toan
9 | Xay dung ké hoach nhiém vu ANTT nam 2024, Cong an xa Cac ban, nganh Thang 1 Ké hoach
ké hoach dam bao ANTT dip tét nguyén dan doan thé, cac thon
2024
10 | Hoan thién ké hoach chi tiét thuc hién két ludn | Van phong - TK | CC DPia chinh-XD, Thang 1 Ké hoach
thanh tra tinh Tai chinh-KT
11 | T6 chirc hoi nghi can b9, cong chirc ndm 2024; | Cong doan -Van Thang 1 Hoi nghi
Dang ky thi dua nam 2024 phong BU-NV
12 | Xét nang luwong quy 1 nam 2024 Van phong BU- Théng 1 T& trinh, hd
NV so kem theo
13 | Quy ché chi tiéu noi bo stra d6i (néu cd) Tai chinh-Ké toan Thang 1 Quy ché
14 | Quy ché quan 1y tai san coéng (néu co) Tai chinh-Ké toan Thang 1 Quy ché
15 | Ké hoach kiém tra cac hoat dong vin hoa dip tét | Vian hoa-Thong tin | Cong an, tu phap Théng 1 Ké hoach
nguyén dan
16 | Tiép cong dan theo quy dinh; Giai quyét don dé | Cong Chirc chuyén Thang 1
nghi cia cong dan; gidi quyét TTHC theo quy mon
dinh ;
17 | T6 chirc hoi nghi 3 gap bon biét; Quan su Ho1 déng nghia vy Thang 1 Ho1 nghi
quén sy
18 | Ho1 nghi phat 1énh goi1 nhap ngli nam 2023; Quan sy Ho1 dong nghia vu Théng 1 Hoi nghi
quan sy
19 | Xay dung ké hoach tham, ting qua nguoi nghéo, LDTBXH Céc ban, nganh Thang 1 Ké hoach

NCC, gia dinh chinh sach nhan dip tét nguyén

doan thé, cac thon




dan nim 2024; Cap qua chiic tho ngudi cao tudi
nam 2024

20 | Trién khai cong tac thang 02 Vin phong-Thdng Céc cong chuc Thang 2 Bao cao
ké chuyén mon ,
21 Xay dung ké hoach t6 chirc L& hoi thang 2 Pén Van hoa -TT CacAcon% Chl'I(f Théang 2 Ké hoach
Tranh chuyén mon, Cac
ban, nganh doan
thé ’
22 | gé hoach dam bao ANTT 1& hoi thang 2 Pén Cong an xa Théng 2 K& hoach
Tranh
23 Tham muu cho DU ban hanh NQ nhiém vu cong Ban chi huy quan Thang 2 Ké hoach
tac QPQSPP, Xay dung ké hoach nhiém vu Su
QPQSDP nam 2024
24 | xDKén oach PCTT&TKCN nim 2024 Dia ghinh-NGng Céc cong chuc Théang 2 Ké hoach
nghi¢p, GTTL chuyén mon, Cac
ban, nganh doan
thé
25 | T6 chirc tham, ting qua nguoi ngheo, NCC, gia LDbTBXH Céc ban, nganh Théang 2
dinh chinh sach nhan dip tét nguyén dan nam doan thé, cac thon
2024; Cép qua chuc tho ngudi cao tudi nim 2024
26 | T6 chuc hoi nghi tat nién Vin phong-Thong Céc cong chtrc Du kién Hoi nghi
ké chuyén mon 06/02/2024
(27/12 am
lich)
Nghi tét Nguyén dan Giap Thin tir ngay 08/02/2023 dén hét ngay 14/02/2024
(tire ngdy 29 thang chap nim Quy Mao dén hét ngdy mung 05 thang giéng nam Giap Thin)
27 | To chitc hoi nghi gip mit dau xuan Vin phong-Thong Céc cong chuc 15/02/2024 Hoi nghi
ké chuyén mon (06/01/ am

lich)




28 | To chitc giao quan nim 2024 Ban chi huy quan Cac ban, nganh Théang 2 T6 chuc giao
su, HO1 dong doan the, cac thon quan nam
, ‘ NVQS 2024
29 | K¢ hoach tuyén truyén van ban phap luat méi Tu phap-HJ tich Céc ban, nganh Thang 2 K¢ hoach
doan thé, cac thon
30 | K& hoach phd bién, gido duc phép luat Tu phap-H¢ tich | Cac ban, nganh Thang 2 Ké hoach
doan thé, cac thén
31 | K& hoach theo dbi tinh hinh thi hanh phéap luat | Tu phap-Ho tich | Cac ban, nganh Thang 2 Ké hoach
ctia UBND cép xa. doan thé, cac thon
32 | X4y dung ké hoach kiém so4t thi tuc hanh chinh | Van phong-Thong | Cong chirc chuyén Thang 2 Ké hoach
nam 2023 ké mon
33 | Kién toan bd phan tiép nhan va tra két qua Vin phong-Thong | CC chuyén méon Théang 2 Quyét dinh;
UBND, phan cong nhi¢m vu va lich truc ké Thong bao,
34 | XD ké hoach ra soat don gian hoa TTHC Vin phong-Théng | Cong chitc chuyén Thang 2 K¢é hoach
ké mon
35 | Trién khai cong tac thang 03 Vin phong-Thdng Céc cong chuc Thang 3 Bao cao
ké chuyén mon
36 | Tong hop dang ky thi dua nam 2023 Van phong DU- Théang 3
NV
37 | Thuc hién cong tac thong ké theo quy dinh Vin phong-Théong Céc thon Théang 3 Béo céo
ké
38 | Tb chirc ra quan huan luyén nim 2023 Quan sy Thang 3 Ké hoach
39 | T6 chuc 18 hoi truyén thong Pén Tranh thang 02 Van hoa-TT Cén b9, cong chuc Théang 3
am lich nam 2024
40 | Xay dung BC Cai cach hanh chinh quy 1/2023 Van phong DU- CC chuyén méon | Trudc ngay BC

NV




11/3

41 | Xay dung BC kiém soat TTHC chinh quy 1/2023 Van phong CC chuyén mon Ngay 15/3 BC
HBDND&UBND
42 | BC trén hé théng bao cio chinh phu quy 1/2023 Vian phong CC chuyén mon Ngay 16/3 BC
HDND&UBND
43 | Xay dung bao céo tai chinh quy 1/2023 Tai chinh —K¢ toan Thang 3 BC
44 | Cong khai ngan sach quy 1 trén trang tin dién ttr | Tai chinh —K¢é toan Vian héa-TT Thang 3 Thong bao
cua xa
45 | Xay dung bao cio phat trién kinh té-xa hoi quy | Tai chinh —Ké toan | CC chuyén mén, Théang 3 BC
1/2023 cac nganh UBND
QUY II
46 | Trién khai cong tac thang 4 Vin phong-Thdng Céc cong chuc Thang 4 Bao cao
ké chuyén moén
47 | Xét nang luong quy 2 nam 2024 Van phong PU- | Can b, cong chuc Théang 4 To trinh
NV
48 | Trién khai ké hoach PCTT& TKCN nam 2024 Dia chinh-No6ng Céc cong chtrc Théang 4 Ho1 nghi
nghi¢p, GTTL chuyén mon, Cac
ban, nganh doan
thé
49 | Phuc tra ngudn du bi dong vién Ban chi huy quan Théang 4
su xa
50 | Ké hoach huan luyén dan quan tai chd Ban chi huy quan Thang 4 Ké hoach
su xa
51 | T6 chuc dang ky nam coéng dan du 17 tudi Ban chi huy quan Cac ban, nganh Thang 3 Ké hoach
sur xa doan thé, cac thon
52 | Xay dung K& hoach t6 chirc cac hoat dong tuyén | Van héa-Thong tin | Cac ban, nganh Théng 4 Ké hoach

truyén, van hoa, thé thao chao mimng ky niém 48

doan the, cac thon




nam ngay Giai phong hoan toan mién nam théng
nhat dat nudc 30/4/1975-30/4/2024, ngay Qudc
té lao dong 01/5

53 | Ké hoach t6 chirc trién khai thang hanh dong vi LDTB&XH Céc ban, nganh Théang 5 Ké hoach
tré em doan thé, cac thon
54 | Trién khai cong tac thang 5 Vin phong-Thong Céc cong chuc Théng 5 Bao cao
ké chuyén mon
55 | Trién khai cong tac thang 6 Vin phong-Thdng Céc cong chuc Théang 6 Béo céo
ké chuyén mon
56 | Xay dung ké hoach t6 chirc thang tiéc quan 25/5 | Van hoa-Thong tin Cac ban, nganh Thang 6 Ké hoach
am lich tai Pén Tranh doan thé, cic thén
57 | Xay dung bio cdo cai cach hanh chinh 6 thang | Van phong BU- CC chuyén mon Théang 6 Bao cao
dau nam 2024 NV
58 | Xay dung bdo cdo cong tac kiém soat thu tuc | Van phong-Théng Céc cong chuc Thang 6 Bao cao
hanh chinh; bao céo trén hé thong chinh phu; bao ké chuyén mon
cdo phat trién kinh t& x4 hoi 6 thang dau nam,
nhiém vu trong tdm 6 thang cudi nam 2024; bao
céo tiép thu va tra 1i y kién, kién nghi cta cir tri
truoc ky hop HDND xa
59 | Béo cdo tai chinh phuc vu ky hop HDND xa Tai chinh —K¢é toan Théang 6 Béo céo
60 | Giai quyét don dé nghi trong thang Vin phong-Thdong Céc cong chtrc Thang 6
ké (bC-XD) chuyén mon
61 | Xay dung Ké hoach to chirc cic hoat dong tuyén | Van hoa-Thong tin | Céc ban, nganh Théang 6 Ké hoach
truyén, van hoa, thé thao chiao mimg ky niém doan thé, cac thon
ngay Gia dinh Viét Nam 28/6/2023
62 | Cong khai ngan sach xa 6 thang dau nam trén Tai chinh —Ké toan | Van hoa-Thong tin | Thang 6 Thong bao

trang tin dién tu




63 | Tiép cong dan theo quy dinh; Giai quyét don dé Cac cong churc Quy 2
nghi cta cong déan; giai quyét TTHC theo quy chuyén mon
dinh ;
QUY III
64 | Trién khai cong tac thang 7 Vin phong-Thdng Céc cong chuc Thang 7 Bao cao
ké chuyén mon
65 | Xét dé nghi nang luong quy 3/2024 Van phong DU- Théang 7 To trinh
NV
66 | K& hoach to chirc cac hoat dong ky ni¢m LDTB-XH Céc cong chuc Thang 7 K& hoach
27/7/2024 chuyén mon, cac
doan thé, cac thon
67 | Hoan thién cac bao céo, to trinh, du thao nghi Van ph(‘)ng—Théng Tai chinh-Ké toan Thang 7 Béao cao, To
quyét phuc vu ky hop HDND x& ké trinh, NQ
68 | Tiép cong dan theo quy dinh; Giai quyét don d¢ | Vian phong-Théng Quy 3
nghi cta cong dén; giai quyét TTHC theo quy ké; bd phan mat
dinh ; cuira
69 | Trién khai cong tac thang 8 Vin phong-Thong Céc cong chuc Théng 8 Bao cao
ké chuyén mon
70 | Tong hop thong tin thi truong lao dong LDTB-XH Céc thon Thang 8
71 | Tham dy hoi dién ca miia nhac khong chuyén Vian hoa-Thong tin Cac thon Thang 8 Ké hoach
huyén Ninh Giang ndm 2024
72 | Xay dung K& hoach t6 churc cac hoat dong tuyén | Van hoa-Thong tin | Cac ban, nganh Thang 8 Ké hoach
truyén, van héa, thé thao chao mung ky niém 79 doan thé, cc thén
nam Cach mang thiang Tam thanh cong
19/8/1945-19/8/2024 va Qubc khanh nudc cong
hoa xa hoi chu nghia Viét Nam 02/9/1945-
02/9/2024
73 | Trién khai cong tac thang 9 Vin phong-Thdng Céc cong chuc Thang 9 Bao cao

ké

chuyén mon




74 | Tiép coéng dan theo quy dinh; Giai quyét don dé | Cong chirc chuyén Quy 3
nghi cta cong dan; giai quyét TTHC theo quy mon
dinh ;
75 | Xay dung va trién khai K& hoach Tét trung thu LDTB-XH Céac thon, 3 nha Thang 9 Ké hoach
nam 2024 cho tré em. truong
76 | Xay dung Bao cdo CCHC quy 3 nam 2024 Van phong DU- Céc cong chuc Trude 11/9 Béo céo
NV chuyén mon
77 | Bao cdo phat trién 9 thang dau ndm, nhiém vu | Tai chinh-Ké toan Céc cong chuc Bao cao
trong tam 3 thang cudi nam chuyén mon, cac
nganh
78 | Cong khai ngan sach quy 3/2024 Tai chinh-K¢ toan Van hoa -TT Thang 9 Thong bao
79 | Xay dung bao cao KSTTHC quy 3, bao bao trén | Van phong-Théng Céc cong chuc Thang 9 Bao cao
hé thong chinh phu ké chuyén mon
QUY 1V
80 | Trién khai cong tac thang 10 Vin phong-Thdng Céc cong chuc Thang 10 | Bao céo
ké chuyén mon
81 | Tiép cong dan, giai quyét don dé nghi cua cong | Van phong-Thong Quy 4
dan; tiép nhan giai quyét TTHC theo quy dinh ké; bd phan mat
cua
82 | Xét nang lvong quy 4 cho can bo, cong chirc xa Van phong DU- Thang 10 | To trinh
NV
83 | Tham muu cho Dang uy ra Nghi quyet Chuyén | BCH Quén su xa Thang 10 | Nghi quyét
dé vé lanh dao cong tac tuyén chon goi cong dan
nhip ngii nam 2024.
84 | Xay dung ké hoach tuyén quan nam 2025 BCH Quan su xa Thang 10 | Ké hoach
85 | K& hoach ra soat ho ngheo, hg can ngheo nam LDTB-XH Cac thon Thang 10 K& hoach
2024
86 | Ké hoach binh xét gia dinh vin héa nam 2024 VH-TT Céc thon Thang 10 | Ké hoach




87 | Trién khai cong tac thang 11 Vin phong-Thdng Céc cong chuc Thang 11 | B4o cdo
ké chuyén mon
88 | T6 chirc kham so tuyén céng din nhap ngii ndim | BCH Quan su x4 Cac nganh, doan Thang 11
2025 the, chi bo,..
89 | Tiép cong dan, giai quyét TTHC theo quy dinh Vin phong-Thong Thang 11
ké&; BO phan mdt
clra
90 | Phan loai can bd, cong chirc nam 2024; Xét thi| Van phong PU- | Can bg, cong chiic Thang 11 K& hoach
dua khen thudng cho cac doan thé NV
91 | Trién khai cong tac thang 12 Vin phong-Théong Céac cong chuc Théng 12 | B4o céo
ké chuyén mon
92 | Bao cdo cong tac cai cach hanh chinh nam 2024 Vian phong DU- Céc cong chuc Thang 12 | Bao céo
NV chuyén mon
93 | Bao céo cong tac kiém soat TTHC nam 2024, | Vin phong UBND Thang 12 | B4o céo
bdo céo ra soat, don gian héa TTHC nam, bdo
c4o trén hé thong chinh phi
94 | Ra soat, hoan thién minh chiing phuc vu cong tdc | Van phong BU- Céc cong chuc Thang 12 | Tai li¢u
cham diém chi s cai cach hanh chinh NV chuyén mon kiém chung
95 | Xay dung Ké hoach t6 chtic cac hoat dong tuyén | Van hoa-Thong tin |  Céc ban, nganh Thang 12 Ké hoach
truyén, van hoa, thé thao chao miung nim méi doan thé, cac thon
2025
96 | Bdo cdo phat tr’ién kinh té -xa hoi nam 2024; bao | Vin phong —Thong | Céc cong chic Thang 12 | B4o céo
cdo trd 161 y kién cur tri trude ky hop HDND xa ké ’ chuyén mon
97 Bép cdo tai chinh phuc vu ky hop, HDND xa | Tai chinh-ké toan Thang 12 | B4o cdo
cudi ndm
98 | Trién khai ké khai tai san, thu nhap nam 2024 Van phong DU- | Can bg, cong chic | Thang 12 | Ban ké khai
NV tai san 2024




99 | XD ké hoach CCHC nam 2025 Van phong DU- Céc cong chuc Thang 12 | Ké hoach
NV chuyén mon co
lién quan

100 | Ké hoach tmg dung CNTT trong hoat dong ctia | Van héa-Thong tin Thang 12 | Ké hoach
co quan nha nuéc, phat trién Chinh quyén sb va
bdo dam an toan thong tin mang nam

101 | Ké hoach tuyén truyén cong tic CCHC nim | Vin héa-Thong tin | Vin phong DU- Thang 12 | Ké hoach

2025 NV

102 | Xay dung ké hoach bao dam trat ty, an toan giao | Dia chinh-NN- Thang 12 Ké hoach
thong dip Tét Duong lich, Tét Nguyén dan va L& GTTL
hoi xuan 2025.

103 | Cong khai ngan sdch nam 2024 Tai chinh-Ké toan | Van hoa-Thong tin | Thang 12 | Thong bao

Trén day 1a nhitng nhiém vu trong tdm nam 2024, trong qua trinh chi dao diéu hanh UBND x4 sé& chi dao thuc hién
cac nhi€ém vy phat sinh va té chirc danh gid vao cudi nam 2024.

Noi nhén: TM. UY BAN NHAN DAN

- Ban Thuong vu Dang uy; CHU TICH
- Thuong tryc HDND; Dé bao céo T *

- Lanh dao UBND x3;

- Can b9, cong chirc UBND x3;
- Trang tin DT;

- Luu: VT.

Pinh Van Chau
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